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TERMS AND CONDITIONS APPLICABLE TO GRANTS  
PROVIDED UNDER THE SIR JULES THORN  
AWARD FOR BIOMEDICAL RESEARCH 
 
These Terms and Conditions should be read in conjunction with the Award Letter issued by 
The Sir Jules Thorn Charitable Trust when a Biomedical Research Grant is offered. Definitions 
can be found at paragraph 13. 
 
The Institution must ensure that the Grant holders and others supported by the Grant are made 
aware of and comply with these Terms and Conditions and the Award Letter. 
 
1. Employment 
 

a. The Trust does not act as an employer with respect to the Grant, and therefore in all 
cases where support is provided on the Grant for employment of staff, the Institution 
undertakes to issue a contract of employment to such staff that is in compliance with 
relevant laws and regulations. 

 
b. The Trust will not be responsible for any payment made to Research Workers other 

than for time employed directly on the approved research programme. Thus, for 
example, it will not reimburse payments made during maternity leave, or for periods of 
sick leave or holidays. 

 
 
2. Research practice 
 

a. The Institution must ensure that before the research funded by the Grant commences 
and during the full period of the Grant, all of the necessary legal and regulatory 
requirements required to conduct the research are met, and all of the necessary 
licences and approvals have been obtained. 

 
b. The Institution must ensure that research involving the use of animals complies at all 

times with the relevant laws and regulations. 
 

c. The Institution must ensure that it has in place formal written procedures for managing 
the process for obtaining any necessary or appropriate ethical approval for the research 
funded by the Grant, and must accept full responsibility for ensuring that any such 
ethical approval is in place at all relevant times during the Grant. 

 
d. The Institution will be expected to meet the standards set out in the “Guidelines on 

Good Research Practice” issued by the Association of Medical Research Charities 
which may be downloaded from www.amrc.org.uk . 

 
3. Sponsorship 
 

a. It is a condition of the grant that any research involving human participants, their organs 
or data, which is conducted within the NHS, must have a sponsor as defined in the 
Research Governance Framework for Health and Social Care issued by the Department 
of Health. 

 
b. The sponsor must be recognised as such by the Department (Chief Scientist if in 

Scotland) and enter into a formal Agreement with the Trust, confirming that it accepts all 
of the responsibilities and obligations of such sponsorship. The Trust will provide 
documentation for signature. 

 
 



 

4. Non-negligent harm 
 

Where human participants are involved in the research, they must be informed of what 
arrangements (if any) there are for the payment of compensation in the event of non-
negligent harm. 

 
5. Intellectual property and commercial activities 
 

The Grant will be subject to the Trust’s standard Intellectual Property Agreement defining 
the management of any Intellectual Property Rights arising from the research, and the 
sharing of income in the event of commercial exploitation. Where such an Agreement is not 
already in place between the Trust and the Institution, it is a condition of the Grant that one 
should be completed. The Trust will supply the documentation. A copy is available on 
request. 

 
6. Administration 
 

a. Payments will not be made on the Grant until the Institution has formally accepted the 
Grant and the conditions under which the Grant is awarded and has activated the Grant 
by notifying the Trust of the date the research commences. 

 
b. The procedures for the financial administration of the grant are contained in Appendix 1. 

 
7. Audit 
 

a. The control of expenditure to be funded under the Grant must be governed by the 
normal standards and procedures of the Institution, and must be covered by any formal 
audit arrangements that exist in the Institution. 

 
b. The Trust shall have the right to request from the Institution, at any time, any financial 

information in respect of the grant, or the activities it funds; and/or ask for confirmation 
from the external auditors of the Institution, that the external auditors have signed their 
opinion on the annual accounts of the Institution without qualification; and the 
management letter from the auditors raises no matters that did or could significantly 
affect the administration of grants awarded by the Trust. If the auditors have raised any 
such matters in their management letter, the Trust may require the Institution to provide 
it with relevant extracts from the letter. 

 
c. The Institution must provide access to accounting and other records relating to the 

Grant and the activities funded by it for auditors and other personnel from or appointed 
by the Trust (at the Trust’s expense) at any time, if requested. Such access must 
include the right to inspect any equipment or facilities acquired or funded under the 
Grant. 

 
d. The Trust shall have the right, at its discretion and expense, to audit (directly or via third 

parties engaged by it) the Grant, income and expenditure in relation to the activities 
funded by the Grant and/or the systems used by the Institution to administer Grant. 

 
e. The Institution should maintain a separate accounting cost code specific to the Grant, 

and all costs and income properly relating to the Grant should be accounted for through 
that cost code. The Institution should ensure that appropriate records are kept to 
support the entries made on the cost code. 

 



 

8. Equipment 
 

a. The Institution must ensure that it has in place clearly defined procedures for the 
procurement of equipment and that equipment funded by the Grant is acquired by it 
using these procedures. 

 
b. Equipment funded by the Grant is awarded to the Institution specifically for the Grant 

holder’s research. Written permission from the Trust must be obtained to use the 
equipment for any other purpose.  All equipment provided by the Trust must be insured 
against loss or damage at the full replacement cost, with the cost of insurance born by 
the institution. 

 
9. Publication and reporting 
 

a. The findings from research funded by the Grant should be published in an appropriate 
form, usually as papers in a journal that seeks peer reviews for all articles. The Trust’s 
contribution must be acknowledged in all publications. 

 
b. The publication or release of such findings may be reasonably delayed to enable 

protection of any intellectual property. 
 

c. The principal Grant holder shall submit a brief annual report during the Grant Period on 
the progress of the activities funded by the Grant; suggested format is at Appendix 2.  
At the conclusion of the research, a fully detailed Final Report, structured in accordance 
with the guidance given in Appendix 3 should be submitted. 

 
d. At approximately the mid-point in the research funded by the Grant the Trust, at its 

discretion, shall require the Grant holders to make a personal presentation on the 
progress to the Trust’s Medical Advisory Committee. 
 

e. The Trust operates an Open Access policy for all publications arising from work funded 
under the Biomedical Award programme.  A copy of the Open Access Policy may be 
downloaded from the useful documents section of the Trust website at 
http://www.julesthorntrust.org.uk/useful_documents_medical_research.html). 

 
10. Limitation of liability 
 

The Grant shall in no way be deemed to create any liability on the part of the Trust whether 
by way of indemnity or otherwise in respect of any matters, howsoever arising, in 
connection with the Grant or its implementation. 

 
11. Variation and termination 
 

a. The Trust reserves the right to amend these Grant Terms and Conditions. 
 

b. The Grant holders must inform the Trust as soon as practicable of any significant 
divergence from the original aims and directions of the research that is being funded by 
the Grant. 

 
c. The award of the Grant does not constitute a contract between the Trust and the 

Institution. The Trust reserves the right to terminate the Grant with immediate effect on 
provision of written notice. In the event of such termination, the Trust will reimburse all 
expenditure properly incurred up to the date of termination. 



 

 
12. Governing law and jurisdiction 
 
These Grant Terms and Conditions shall be governed by and construed in accordance with 
English law. The Institution and the Grant holders irrevocably submit to the jurisdiction of the 
English courts to settle any disputes in connection with these Grant Terms and Conditions. 
 
13. Definitions 
 

Award Letter The letter from the Trust to the Institution/principal Grant 
holder, specifying the amount of the Grant that has been 
awarded. 

Annual Report The Institution’s yearly summary of activities funded by the 
Grant, which must be completed by the principal Grant holder 
and submitted to the Trust within 3 months of the anniversary 
of commencement of the project each year.   

The Annual Report format is at Appendix 2. 

Final Report The Institution’s concluding report on the activities funded by 
the Grant, which must be completed by the principal Grant 
holder and submitted to the Trust within 3 months of the end 
of the Grant Period or as otherwise required by the Trust. The 
Final report supersedes the annual report for the last year of 
the project. 

The Final Report format is at Appendix 3. 

Grant The grant described in the Award Letter. 

Grant Period The period of the Grant set out in the Award Letter, 
commencing on the start date confirmed by the Institution. 

Grant holder(s) The principal applicant and any co-applicant. 

Intellectual property Includes all inventions, discoveries, materials, technologies, 
products, data, algorithms, software, patents, databases, 
copyright and know-how. 

Institution The university or other body at which some or all of the 
research funded by the Grant will be carried out or which 
employs the Grant holder(s). 

Trust The Sir Jules Thorn Charitable Trust (a charity registered in 
England and Wales, number 233838), acting through its 
Trustees. 
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THE SIR JULES THORN AWARD 
 

FOR BIOMEDICAL RESEARCH 
 
 
 
 
 

FINANCIAL ADMINISTRATION 
 

OF GRANTS 
 



 

1. BASIS OF FUNDING 
 

a. The Trust will only provide the direct costs of the research proposal. It does not meet 
the overhead costs of the host institution, the cost of NHS service support, or 
sponsorship costs. 
 

b. Payments will be made on the Grant when the Institution has formally accepted the 
Grant and the conditions under which the Grant is awarded. 

 
c. The Trust funds only those costs which are actually incurred, and verified, subject to a 

maximum of the grant awarded at the outset. 
 

d. Recurring payments for salaries, superannuation etc., and any consumables, will be 
reimbursed on receipt of a detailed claim.  This may be submitted quarterly or after a 
longer period should the Institution prefer. 

 
e. Non-recurring items such as equipment will be reimbursed to the Institution on 

production of the original receipts and invoices.  VAT should be excluded where 
exemption is applicable. 

 
f. Monies unspent are not available normally for re-allocation to other cost categories, 

irrespective of whether this can be accommodated within the total approved when the 
application was submitted. 

 
2. COMMENCEMENT OF PROJECT 
 

The Director should be notified of the starting date.  If the commencement date is delayed, 
and the cost estimates are out of date, it will be necessary for the Finance Officer to supply 
revised figures.  Any such revisions must be accommodated within the grant awarded. 

 
3. CLAIM FOR REIMBURSEMENT OF COSTS INCURRED 
 

a. As soon as possible after the end of each quarter, or such longer period agreed with the 
Trust, the Finance Officer should send to the Director an invoice for the amount claimed 
supported by statement in the format shown on page 3, giving the following information 
in respect of that period. 

 
Precise details of the expenditure incurred on the project including: 

 
i. Salary costs, superannuation, NI and London Weighting Allowance (if applicable).  It 

would be helpful if salary awards made during the period could be quoted. 
 

ii. Materials and consumables - a list should be provided of the items (or groups of items 
if they are very small) and their cost. Items claimed must correspond to those approved 
in the application. 

 
iii. Travelling (if applicable). 

 
b. It should be noted that grant payments in the second and subsequent years may be 

delayed until outstanding reports have been provided by grant holder(s). 
 

c. Claims for reimbursement of expenditure on equipment may be submitted as required, 
when invoices/receipts are available. 

 
d. At the end of the project a concluding Grant Expenditure Report (in the format shown on 

page 4) should be sent to the Director with the Final Report on the outcome of the 
research. 

 



 

e. The Trust shall have the right to seek reimbursement in the event of an overpayment in 
relation to any Trust grant made to the Institution. 

The Sir Jules Thorn Charitable Trust 

Claim for Reimbursement of Costs Incurred 
 
Name of Institution                       Name(s) of Grant Holder(s) 
 
 
 
Title of Project                                    
 
Period to which the claim relates     ____________   to   _____________ 
                                                               
 
1.  Salaries 

            £ 

Basic salary 
London Weighting Allowance (if applicable) 
Superannuation 
NI 
Please provide separately a breakdown for each 
person funded from the grant 

 

 
                                                             Total       

 

 
2.  Materials and Consumables 

Actual costs as specified on project  
print-out (copy to be attached), 
including animals if applicable 
 

 

  
 

                                                            Total  
 

 
3.  Miscellaneous 

Actual costs as specified on project  
print-out (copy to be attached) 
including Travel 

      
 

 

      
                                                                   Total   

 

 
 
4.  Equipment 

List equipment and costs and  
indicate whether or not VAT  
exempt and VAT cost if applicable 
(Invoices to be attached) 

                                                              

 

                                                                   Total  
 

      
TOTAL EXPENDITURE (ITEMS 1-4) 

FOR WHICH REIMBURSEMENT IS CLAIMED 

 

 



 

 



 

The Sir Jules Thorn Award for Biomedical Research 
 

End of Grant Expenditure Report 
(A summary of the total cost of the completed project) 

 
Name of Institution                       Name(s) of Grant Holder(s)   
 
 
 
Title of Project                                    
 
 
 
 
Period to which the Report relates     ____________  to  _____________ 
 
 Total 

Actual 
Costs 
    £ 

Budget 
£ 

Variance 
£ 

Explanation of key 
variances  
(Continue on separate 
sheet if necessary) 
 

 Salaries 
 
 
 
 

    
 
 
 
 
 
 

 Materials and 
Consumables 

- including animals 
 
 
 
 

    
 
 
 
 
 
 
 

 Miscellaneous 
- including travel 
 
 
 
 

    
 
 
 
 
 
 

 Equipment 
 
 
 
 

    
 
 
 
 
 
 

 
TOTAL 

    

 
 



 

APPENDIX 2 
 

FORMAT FOR ANNUAL REPORTS  
THE SIR JULES THORN AWARD FOR BIOMEDICAL RESEARCH 

 

1. Section 1 - Progress towards goals stated in original application, scored from 1 (poor) to 5 
(excellent), with reasons (brief) for any score lower than 3. 

2. Section 2 - Summary of expenditure against budget with reasons for any significant 
variance (greater than 10%) of actual expenditure against budget, either under spend 
and/or overspend. 

3. Section 3 - Brief comparison of actual activity undertaken during the period against 
forecast from previous report (see 6) except for year 1. 

4. Section 4 - Brief narrative of work undertaken in past 12 months, detailing key 
achievements, areas of concern etc. 

5. Section 5 - Any proposed adjustment of original project goals &/or timelines with reasons. 

6. Section 6 - Bullet point forecast of anticipated activity for the next 12 months. 

7. Please note that failure to submit annual reports may result in a delay in the Trust 
paying subsequent grant installments. 

 
Reports should be sent as an e-mail attachment to director@julesthorntrust.org.uk with a copy 
to info@julesthorntrust.org.uk.  
 

RESEARCHER NAME  

INSTITUTION  

PROJECT TITLE  

PERIOD OF REPORT From: DD/MM/YYY To: DD/MM/YYY 

 

SECTION 1 PROGRESS TOWARDS GOALS 

 Poor 
1 

Unsatisfactory 
2 

Satisfactory 
3 

Good 
4 

Excellent 
5 

Goal 1 (state)      

Goal 2 (state)      

Goal 3 (state)      

Goal 4 (state)      

Reasons for poor or unsatisfactory progress: 

Goal (state) Reason 

Goal  

Goal  

Goal  



 

 

SECTION 2 SUMMARY OF EXPENDITURE 

 Budget Actual Variance 

Year  
(£) 

Project to 
date (£) 

Year  
(£) 

Project to 
date (£) 

Year  
(%) 

Project to 
date (%) 

Item/line 1       

Item/line 2       

Item/line 3       

Item/line 4       

Item/line 5       

Reasons for Variance greater than 10%: 

Budget line (state) Reason 

Item/line  

Item/line  

Item/line  

 

SECTION 3 COMPARISON OF ACTIVITY ACHIEVED AGAINST FORECAST 

 Forecast activity (from 
previous report section 6) 

Actual activity Notes 

1    

2    

3    

4    

5    

 
SECTION 4 BRIEF NARRATIVE OF WORK UNDERTAKEN, KEY ACHIEVEMENTS & AREAS 

OF CONCERN (expands on ‘Actual activity’ from Section 3 above) 

Work undertaken: 
 
 

 

Key achievements: 
 
 

 

Areas of concern (if any): 
 
 
 
 

 

Articles Published or ‘in press’ during the year (copies to be attached to report) 

Title Publication Name PubMed 
ID No. 

Date 
Published 

    

    

    



 

 

SECTION 5 PROPOSED ADJUSTMENT TO GOALS &/OR TIMELINES 

NB. Any proposals made in this section will require approval by The Sir Jules Thorn 
Charitable Trust after formal written request by the applicant. 

Original Goal/Timeline Proposed change SJTCT Approval  
(for office use only) 

   

   

   

   

 
SECTION 6 FORECAST ACTIVITY FOR THE NEXT 12 MONTHS 

1  

2  

3  

4  

5  

 
 

SIGNED: Principal Investigator  DATE  

 
 



 

APPENDIX 3 
 
 

THE SIR JULES THORN AWARD FOR BIOMEDICAL RESEARCH 
FORMAT FOR FINAL REPORTS 

 
 
THE FINAL REPORT will be used by the Trust’s medical advisors to assess the quality and 
outcome of the research. It should be sent to the Director no later than 3 months after the 
cessation of funding unless agreed otherwise by the Trust, and should comprise:- 
 
1. A completed overview form (attached).   
 
2. A fully detailed scientific report containing all relevant data. Inter alia It should include 

comments under the following headings: 
 

a. Aims / Objectives 

Restatement of aims/objectives as specified in the original application. 
 

b. Report on research undertaken 

This should provide sufficient information – both qualitative and quantitative - for the 
Trust’s medical advisors to assess the quality of research work which has been carried out 
and should include comments on how far the aims and objectives have been met. Copies 
of all publications should be attached. 

 
c. Clinical benefit 

What clinical benefits have resulted / could result from this research? 
 

d. Intellectual Property 

Specific reference should be made to any discovery arising from the research, whether it is 
to be patented, and the prospects for commercial exploitation. 

 

 

 
The overview form and scientific report should be submitted as e-mail attachments (PDF or 
Microsoft Word) sent to director@julesthorntrust.org.uk with a copy to info@julesthorntrust.org.uk.  
In addition, Please send one paper copy (single-sided if possible) to The Sir Jules Thorn 
Charitable Trust, 24 Manchester Square, London W1U 3TH. 
 
 
 
 

PLEASE NOTE:  
(1) Final reimbursement of costs for the research cannot be made until 

the final report has been received by the Trust. 
 
(2) References to the research may be made on the Trust’s website.  
 



 

Sir Jules Thorn Award for Biomedical Research – Terms & Conditions Applicable to Grants 
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THE SIR JULES THORN AWARD FOR BIOMEDICAL RESEARCH 

 
FINAL REPORT OVERVIEW 

 
THE PROJECT 
 

Project Title  

Trust Reference No.  

Research Start Date DD/MM/YYYY Research End Date DD/MM/YYYY 

 
THE REPORT 
 

Report Submission Date  

Period of report From DD/MM/YYYY To DD/MM/YYYY 

 
THE REPORT AUTHORS 
 

Author Name Title Position 

   

   

   

 
PERSONNEL NOT LISTED AS AUTHOR(S) WHOSE SALARY WAS FUNDED BY THE 
TRUST 
 

Name Title Position Funded from To 

     

     

     

 
 
1. What were the original aims and  objectives of the research  
 

 Aim / Objective 

1  

2  

3  

4  

5  

6  
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2. To what extent have the original aims and objective listed at Question 1 been 
achieved, and what were the main reasons for any significant variation? 

 

Aim / 
Objective 

% 
Achieved 

Reasons for significant variation (less than 75% achievement) 

1 %  

2 %  

3 %  

4 %  

5 %  

6 %  

 
 
3. Executive Summary of the research undertaken and outcomes achieved – NOT TO 

EXCEED 2 SIDES OF A4 PAPER. 
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4. What clinical benefits could result from this research, and within what timescale? 
 

 Clinical Benefit Timescale 

1   

2   

3   

4   

5   

6   
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5. What articles (published or in press) arose directly out of the project?  Copies 

should be attached 
 

Article title Publication Name PubMed 
ID No 

Date 
Published 

    

    

    

    

    

    

    

 
 
6. Have any discoveries resulted from the research which will / could lead to a patent 

application?  If so, what are the prospects for commercial exploitation (low, medium 
or high)? 

 

 Patentable discovery details Prospects for 
exploitation 

1   

2   

3   

4   

5   

6   

 
 
7. Additional and / or follow-on Funding 
 
a. Please list any additional sources of finding secured for the project during its 

lifetime. 

Funding Source (i.e. MRC, Wellcome Trust etc.) Amount Duration 

 £ From (date) To (date) 

    

    

    

 
b. Please list any follow-on funding secured as a result of this project. 

Funding Source (i.e. MRC, Wellcome Trust etc.) Amount Duration 

 £ From (date) To (date) 
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8. Any other comments you wish to record. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    

SIGNED: Principal Investigator  DATE  

 

 


