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FORMAT FOR ANNUAL REPORTS

THE SIR JULES THORN PhD SCHOLARSHIP PROGRAMME
1. Section 1 - Progress towards goals stated in original application, scored from 1 (poor) to 5 (excellent), with reasons (brief) for any score lower than 3.

2. Section 2 - Summary of expenditure against budget with reasons for any significant variance (greater than 10%) of actual expenditure against budget, either under spend and/or overspend.

3. Section 3 - Brief comparison of actual activity undertaken during the period against forecast from previous report (see 6) except for year 1.

4. Section 4 - Brief narrative of work undertaken in past 12 months, detailing key achievements, areas of concern etc.

5. Section 5 - Any proposed adjustment of original project goals &/or timelines with reasons.

6. Section 6 - Bullet point forecast of anticipated activity for the next 12 months.
7. Please note that failure to submit annual reports may result in a delay in the Trust paying subsequent grant installments.
Reports should be sent as an e-mail attachment to director@julesthorntrust.org.uk with a copy to info@julesthorntrust.org.uk. 
	Researcher Name
	

	Institution
	

	Project Title
	

	period of report
	From:
	DD/MM/YYY
	To:
	DD/MM/YYY


	SECTION 1
PROGRESS TOWARDS GOALS

	
	Poor

1
	Unsatisfactory

2
	Satisfactory

3
	Good

4
	Excellent

5

	Goal 1 (state)
	
	
	
	
	

	Goal 2 (state)
	
	
	
	
	

	Goal 3 (state)
	
	
	
	
	

	Goal 4 (state)
	
	
	
	
	

	Reasons for poor or unsatisfactory progress:

	Goal (state)
	Reason

	Goal
	

	Goal
	

	Goal
	


	SECTION 2
COMPARISON OF ACTIVITY ACHIEVED AGAINST FORECAST

	
	Forecast activity (from previous report section 5)
	Actual activity
	Notes

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	SECTION 3
BRIEF NARRATIVE OF WORK UNDERTAKEN, KEY ACHIEVEMENTS & AREAS OF CONCERN (expands on ‘Actual activity’ from Section 2 above)

	Work undertaken:



	Key achievements:



	Areas of concern (if any):



	Articles Published or ‘in press’ during the year (copies to be attached to report)

	Title
	Publication Name
	PubMed

ID No.
	Date
Published

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 4
PROPOSED ADJUSTMENT TO GOALS &/OR TIMELINES

	NB.
Any proposals made in this section will require approval by The Sir Jules Thorn Charitable Trust after formal written request by the applicant.

	Original Goal/Timeline
	Proposed change
	SJTCT Approval 

(for office use only)

	
	
	

	
	
	

	
	
	

	
	
	


	SECTION 5
FORECAST ACTIVITY FOR THE NEXT 12 MONTHS

	1
	

	2
	

	3
	

	4
	

	5
	


	SIGNED: PhD Student
	
	DATE
	

	NAME: PhD Student
	
	
	

	
	
	
	

	SIGNED: PhD Supervisor
	
	DATE
	

	NAME: PhD Supervisor
	
	
	


Please do not forget to attach your financial summary before submitting this report to The Sir Jules Thorn Charitable Trust.  
Failure to attach your financial summary may result in a delay in transferring the next instalment of your scholarship.
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